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NOACHEHUA K YYEBHOMY MNAHY

1. HacToawwmii yuebHblil nnaH ocHOBHOH NpodeccHoHansbHON 06pa3osare/ibHOi NPOrpaMMBbl cpeHero npodeccioHansHoro 06pazoBanus rocyAapCTBeHHoOro 6lopxeTHoro o6pasosatensHoro
yupexaexus cpeaHero npodeccHoHanbHoro obpasosanna IHAQ «HOBOYpPEeHronckuit MHOTONPO(MNLHEIA KONNemk» PaspaBoTaH Ha OCHOBE PeaepanbHOro rocyAapcTBeHHOr
06pa3oeaTenbHOro CTaHAAPTa No cneunansHocTy 46.02.01 «[lokyMeHTaUMoHHOE 0Becriedenme ynpaBneHns u APXMBOBEAEHHE>, YTBEPXKACHHOIO NpukasoM MiUHKCTepCTBa 06pasoBanus i
Haykn Poccuiickoil ®epepaumu NO 975 or 11 asrycra 2014 F0A3, 3apervCTpHPOBaHHOTO MUHKCTEPCTBOM I0CTULMK PO (per. N 33682 ot 20 asrycra 2014 roaa) v B COOTBETCTBHM C
PekoMeHAauMaMU NO peanusaumn o6pasosaTenbHol nporpaMMbl CpeHero (nonHero) obuiero o6pasosamus B 0BPa30BaTENbHbLIX YHPEXAEHUSAX HAYANLHOTO NPOMECCHOHANLHOTD W
CpeAHero npoeccMoHanbHoro 06pasoBaHms B COOTBETCTBUM C thenepanbHbiM 6a3uCHBIM YUEGHLIM NNAHOM K NPUMEPHBIMU Y4EGHBIMK NNaHaMK ANA 06Pa30BaTENbHbIX yupexaeHui
Poccuiickoil denepauum, peanuaylowmx nporpammbl 06Lwero 06pasoBaHMs» (nuceMo MurobpHayki Poccum ot 17.03.2015 NO 06-259).

1.1. Opranu3saums yue6HOro Npouecca M pexuMa 3aHATHIL YuebHuIN roA HaunHaetca 01 CEHTABPA W 3aKaHYMBAETCA B COOTBETCTBUM C rpacukom y4eBHoro npouecca paboyero yueGHoro
nnaxa. MpoaomKMTeNbHOCTL yyebHOM Hesienu - wectuaHesHas. Yuebuas Harpy3ka CTyAEHTOB COCTABNAET 36 ayAUTOPHBIX 43-COB B HEEMIO, NPU NPOACSKHUTENLHOCTH 3aHSITUR 2 vaca
akafeMuyeckoro speMeHu. MakcumanbHas yueGHan Harpyska CoCTaBnseT 54 4aca W BKNIOYaeT B €eba BCe BuAbI AyAUTOPHON U BHEAYAWUTOPHO#M yueBHOI paboTel (kpome KOHCYNbTaLMiA).

1.2. Texywmit KOHTPONbL YCNEBAEMOCTH B XO4e Y4EGHbIX 3aHATHI BKNIOY3ET onpoc CTYAEHTOB H3 NPaKTUYECKMX W CEMUHAPCKIUX 3aHATHAX, OUEHKY BbINONHE-HUA aYIMTOPHBIX KOHTPONbHBIX
paboT, TecTupoBaHme, OUEHKY pedepaTos u Ap. TEKYLMiIA KOHTPONb YCNeBaEMOCTH B Xoae Y4eBHbIX 3aHATHI OCYILIECTBARETCA NpenoAaBaTenamu, BEAYLUMMA 3aHATHA, €ro Xoa W

Pe3synbTate! (MKCUPYIOTCS B XKYPHANE TROPETHYECKUX U NPAKTHYECKUX 3aHATHiA. [pu OTCYTCTBIM NO AMCUMNNMHE NPAKTMUECKHX 1 CeMMHapCKKX 3aHATHI TEKYWMI KOHTPONb YCMEBAEMOCTH
OCYLUECTBNAETCA NyTeM NPOBEPKKM NpenoaaBaTeneM 3HaHmii CTYAeHTOB Ha TEOPETUHECKUX 3aHATHSIX.

1.3, [ina nposeaeHus yuebHbIX 3aHATHIA N0 AMCUANINHAM OYA.03 UnocTpanHbiid a3sik, OY[1.12 WHdopmatuka, Or'C3.03 WHoCTpaHHbiil #3blK, EH.02 NHpopMaTika, OM.05 MHoCTpaHHbIii
53bIk (npocbeccuoHansHeIi), ON.11 KomnbloTepHas o6pabotka AokymMeHTOB 1 NpakTiyeckue 3akaTua no MAK 04.010cywecTaneHmre AoKYMEHTAUMOHHOMO 0BECrIeYeHUa YNpaenexua u
APXWBHOro Aena € MCnonb3oBaHHeM NPOrPaMMHLIX CPEACTE YueTa, Xparienus, 06paboTku 1 noucka AOKYMEHTOB rpynna AENMTCA Ha 2 noarpynmbi.

1.4. ®opMamin NpoBeAeHUs KOHCYNLTALMIA ABNAIOTCA FPYNNOBbIE, MHAVBUIYANbHDIE, TMCEMEHHBIE M YCTHBIE 3HSATHS, B TOM Uncne, KOHCYNBTALUMK Nepes 3K-3aMeHaMi U IK3aMeHaMM
KBANUGIUKALHOHHBIMH, KOHCY/ILTALMM CTYACHTAM, N/I0X0 YCBOMBLUMM Y4eGHbIA MaTepuan n ap.

1.5. Y4ebHan npakTvka npoBoaMTCA Npenojasarensmu AVCUMNAUH NPodeccHoHanbHLx Moayneii B kabuHeTax Konneaxa. Ans npoBedeHus 3aHaTHit No y4eBHOIt npakTike rpynna genuTes
Ha noArpynnk. MPOU3BOACTBEHHAA NPaKTVKa (NPaKTHKA No npodnio CNeuMansHoOCTH, NpeaAMNNoMHas NPaKTHKa) NPOBOAMTCA B OPraHU3aLMaX, HaNPaBNeHue AesTenbLHOCTH KOTOPbIX
COOTBETCTBYET NPO(HUAI0 NOArOTOBKM OByuaiouxcs.. Npou3eoacTseHHas MPaKTWka NPOBOAKTCA Ha OCHOBE A0rOBOPOB, 3aKNKHAEMBIX MEXAY KONNEANEM 1 ITHMM Y4PEXACHUAMAN.
OpraHn3auumio u pyKoBOACTBO NPOM3BOACTBEHHOI NPaKTMKOIA OCYLLECTBNAIOT METOAYECKHe PyKoBOAMTENN OT KOMNEAXA (M3 YMCna npenogasaTenei NPoheccMoHanbHbIX Moflynei), a Tak
KE 0DLMe U HenoCpeACTBEHHBIE PYKOBOAHTENH OT yupexaeHus. ATTecrauMs no utoram yuebHONH M NPON3BOACTBEHHON NPaKTHKM NPOBOAKTCS B (hopMe AuddEPeHUNPOBAHHOMD 3a4eTa.
ATTECTaums No NPOM3BOACTBEHHOI NPAKTMKE NPOBOAMTCS Ha OCHOBAHHUM OTHETa, BKMIOY2IOWEro AHEBHHUK, OT3bIB PYKOBOAMTENA NPAKTHKH C npeanpuaTHs. MPakTHKa 3aBeplwaeTca OLeHKoN
OCBOEHHbIX CTYACHTaMMU 06X 1 NPOECCUOHANLHbIX KOMNETEeHUM,

1.6. 3uMHMe KaHUKYNbI NPUXOAATCA Ha nepvon ¢ 1 no 14 AHBapA (2 Hepenw).

1.7 B nepuog 06yueHus ¢ I0HOWaM1 NPoBOAATCA y4ebHble cGopbi.

1.8. YueGHeili nnan ocHOBHOM NpodbeccuoHansHoi 06pasoeaTenuHoi MPOTPaMMbI N0 CMEUMANLHOCTH COCTOMT U3 06A3aTeNsHOM YacTh Unknos OMON 1 BapUaTMBHOR YacTh. NpeaycmoTtpexa
BO3MOXHOCTL AONONHUTENBHBIX 33HATUI N0 HH3KYNLTYpE B CIOPTUBHBIX cekumax. O6beM BpeMeHn OTBefeHHbIIH Ha BapHaTMBHYI0 4acTb B pasmepe 684 vaca pacnpegenéx cnegyowmM
obpazom: OTC3: - OFC3.05. Pycckuit A3biK 1 KynbTypa peuu — 64 uaca; - OIC3.06. OCHOBbI HPABCTBEHHOCTH ~ 32 yaca; EH: EH.02 UndopmaTuka — 64 vaca (06vem vacos ayAUTOPHOI
Harpy3ku yeenuueH Ha 12vacos) [MpodeccuoHansHbii uMKn: O6uienpodeccronansHele gucunnamps: - ON.10 fokymenToBeneHue — 68 vacos; - OM.11 KomnelotepHas o6pa6oTia
AOKYMeHTOB - 84 uaca; - Ofl. 12 BuaHec-nnaHMpoBaHme — 36 vacos: - Of. 13 TexHuueckue cpeacTsa ynpaenenus e odmce - 48 vacos. MNpodeccoHanshbie moaynu: - 210 yacos
pacnpeaenexsl Mexay MAK MM, 01 - NM. 03

1.9. OBocHoBaHMe pacnpeaeneHns BapuaTMBHOI YacTH. B COOTBETCTBAN C noTpe6HOCTAMK pervoHantHoro peikka Tpyaa PpabaTofaTensiMu BHECEHO NPEANOXEHHE 0 HEOBXOANMOCTH 1
LenecoobpasHoCTH 0CBOEHHS 0GYYAIOWMMMUCS AONONHUTEHOMD BHAA NPOECCHOHANLHON AeaTensHoCTH: - MM 04 «OCYIIeCTBNEHUE OKYMEHTAUMOHHOrO obecneuekms YNpasnexus i
APXABHOTO AENa € MCNONL30BAHMEM MHCDOPMALIMOHHEIX M KOMMYHHKALIMOHHBIX TEXHOMOMHii» - MAK 04.01 «OcywecrsneHue AOKYMEHTALMOHHOrO 0becneuenus ynpaeneHus 1 apxmBHOro
Aena ¢ UCNonb30BaHHEM NPOrPaMMHbIX CPEACTB YYETA, XPaHeHHs, 06pabotku 1 noucka aokyMenTos" - 130 yacos.

1.10. Yye6Han u NpOM3BOACTBEHHAA NpaKTHKa (no npodmnio cneunansHocTv) pacnpenenesa cneayiowmm obpasoM: MM. 01 «Oprasnzauus AOKYMEHTAUMOHHOTO 06ecneyeHns ynpasneHus
M QYHKUMOHMPOBAHUA Opratn3aumm» MAK.01.01. «Opranm3aums A0KYMEHTALUMOHHOMO 0BecheyeHIs YNPaBneHnus U QyYHKUMOHWPOBaHMS OpranM3aumu» - ¥M.01.01, - 1 Hegens, MN.01.01. -
1 Hegena NM. 02 «OpranM3auns AOKYMEHTALMOHHOMO 0GecneyeHus YNpaBneHus u yHKUMOHMPOBaHNA opranusaumm» MAK.02.01. «OpraHu3auus 1 HOPMaTHBHO-NPABOBLIE OCHOBHI
apxueHoro aena» - Y.02.01. - 1 Hepens, NM.02.01. - 1 Hepena. MM, 03 «BoinonHenue pabot no gomkHocTk AenonpoussoanTens» MJK.03.01. «Opranu3aums geatensHocTy
AenonpoussoauTens» - ¥1.03.01. - 1 Hegens. M. 04 «Ocywectsnenme AOKYMEHTaUMOHHOrO 0becneyeHus yNpaBNeHns 1 apxMBHOTO AeNa ¢ MCTIoNbI0BAHUEM MHPOPMALMOHHBIX 1
KOMMYHUKAUWMOHHBIX TexHONOrMiH» M/K.04.01. «OCyWecTsneHMe AOKYMEHTaLHOHHOrO 0Becneyenus YNPABNEHU] 1 APXUBHOrO Aena C UCMONB30BHHEM NPOTPaMMHBIX CPEACTB yyera,
XpaHe-Hus, 06paboTku U NoUCKa AoKYMaHTOB» - YI1.04.01 — 1 Heaens

1.11. ®opmMamu nposeneHus NPOMEXYTOYHOI ATTECTALMM ABNAIOTCH 3aueT, AvdpepeHuUpoBaHHbIi 3a4eT, KOMNNEKCHBIN AndhEPEHUMPOBAHHDIHA 334€ET, IK3AMEH, KOMNNEKCHBLIN 3K3aMeH K
Apyrve (KOHTponbHas paboTa, npoexT, Tecr, pedepat u Ap). 1 kypc 1 cemectp - 2 cemectp OY[. 01 Pyccknii s3blk v nuTepatypa OY/1.03. Matematuka O¥A.13. Npaso 2 kypc 3 cemectp
EH.02 UnchopMatika ON.01 koHoMuyeckas Teopus O.03 Mexenxment ON.10 JokymeHToBeneHue 4 cemectp ON.11 KomnbioTepHas obpa6oTka AokymeHTOR M/K.01.01
[okyMeHTauuoHHoe obecnevenme ynpasne-Hus MAK.01.02 Npasosoe perynuposanue ynpasnexueckoii AeatensHoctv MAK.01.03 Opranusaums cexpetapckoro obcnyxupanna NM.01
OpraHM3aums A0KYMEHTAUMOHHOMO oBecneyeHus YNPABNeHuA 1 (yHKUMOHUPOBAHMA Opranu3auum MM.03 BoinonHeHve paboT Mo A0/MKHOCTH Aenonpou3Bo-auTens 3 Kypc 5 cemectp - 6
cemecTp OMM.02 SkoHoMMK opranuzaumMii ON.06 MpocbecconanbHas 3TKA M NCUXONOTMA AENOBOMD obwenna  ON.07 Ynpaenexue nepcoHanoM  [M.02 OpraHn3aums foKyMeHTaLHOHHOTO
obecneuyenus ynpaeneHns u dyHKUMOHMPOBaHUS opratmsaumu  M.04 OcyuiecTeneHne AOKYMEHTaUMOHHOTO obecneve-Hig YNPaBNeHUs W apPXWBHOO AENa C UCNONb30BaHNEM
HHd)DDMaLIHOHHbJX W KOMMYHUK3UMOHHBLIX TEXHONOMMiA

1.12 MNpakTukoopneHTuposanHocTb MMNCC3 coctasnser 57,5%

1.13, ®opMoit NPOBEAEHKS MOCYAAPCTBEHHON (uTorosoit) aTrecTaunu SEnSeTCA 3a3iUUTa BbINYCKHOM KBaNUHUKALMOHHOI PaBoThl,

yueBHbIi nnan "460201 [JOYnA-20.0sf", Kog cneunansHocTyh 46.02.01, ron Hayana nogrotosku 2020



NOACHEHUA K YYEBHOMY MJIAHY

CornacoBaHo

3amecTutens aupekTopa no YP

0.B. Crpeneuras

3amecTutens gupextopa no YNP

[.B. Cathporos

Mpeacepatens MUK 0BWmMx ryMMaHUTapHBIX AMCLANAH

Y.A. Makcygosa

Mpeaceaatens M(LU)K MatemaTiueckmx 1 06LLUMX €CTECTBEHHOHAYUHbIX
AvCUMNIUH

J1.A. CeBepbsiHOBa

Npeacepatens M{L)K couuanbHO-3KOHOMUYECKUX AMCLMNAMH

T.W. CvmpHoBa

y4ebHeIn nnad “460201 OOYuA-20.0sf", Kog cneunansHocty 46.02.01, roa Hayana noarotoeku 2020




